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1. O0mue monoxenusn

1.1. Jlannoe Tlonoxkenne o mxoasHOM GH6IHOTEKE 00pa3oBaTe/IbHOM OpraHMH3aIHy
paspabotano B coorBercTBuM ¢ DenepamsHbmM 3axoHOM Ne 273-03 or 29.12.2012 «06
obpasosanmu B Poccuiickoit ®enepamumy» ¢ mamenennsma za 16 anpens 2022 roma u ®3 or
29.12.94 Ne 78-®3 «O 6GubmuoTedHOM HElie» B penaknmm ot 11 wrons 2021 roma, ¢ yuerom
DezepanbHOro 3akoHa 0T 25 moms 2002 r. Ne 114-03 «O IIPOTHBOJCHCTBHN 3KCTPEMHCTCKOM
ACATEIBHOCTH» ¢ H3MeHeHHAMH oT 1 mrons 2021 roaa, a Taxke Ycrapa obieobpaszosarensHol
OpraHm3allid H JpPYTHMX HODMAaTHBHBEIX [paBOBHIX akTOB Poccmiickoii Qenepar.
PCTIIAMEHTHPYIOLMX AEATENbHOCTS 061Ie06pa3oBaTeNbHEIX OpraHu3alii.

1.2, aunoe Ilonoxenne 0 GUOIHOTEKE IMKOIEL (manee - ITomoxkenue) o6oznagaer
OCHOBHBIC TIDHHUMIIBL, 3a1a4d W QyHKIMM OHOIMOTEKH B 06pazoBATENHLHOM VUPEKICHUH.
OTPEACIACT OpraHH3alMIO JCATENBHOCTH, YIPABIEHHE, NOPANOK IMOMb30BAHMS IIKOILIC:
OmbIHoTEKOM, a TaKKe PCIIIAMEHTHPYET MpaBa U OOM3aHHOCTH MOJNb30BaTeNeH W paboTHuK
6ubianoTexku 0obmeobpa3oBaTensHOM OpTraHU3aIHH,

1.3. Hacrosimee Ilonmosxenue PeTIIAMEHTHPYeT paboTy ¥ GasucHBle (yHKij:
Oubmmotexku 06meobpazoBaTeNBEHOM OpraHu3aiii, KoTopas cmnocoOCTByeT dopmuposari:
KyIbTYpPbl ~JIMYHOCTH YYalOMXCs INKOJBI M  [O3BONSET IIOBBICHTE apdexTHBHOCTL
HH(OPMANOHHOT0 O6CITYKUBAHHS YIe6HO-BOCIHTATEBHOMN JNEeATENBHOCTH.

1.4. Hacroamee ITonoxenue sBIsieTcs NOKATBHBIM HOPMATHBHBIM aKTOM HIKONBI #
OIpPEACIICT YpOBeHb TpeOoBaHMH K OuUOIHMOTEKE Kak K CTPYKTYPHOMY HOAPa3IcIeHHIO
001e06paszoBarenbpHOM OpraHu3alHmy.

1.5.  Illxomenas  6ubimmorexka  gmIsercs CTPYKTYPHBIM  [OZpa3sjelieHHeM
00pa30BATeNbHON OPraHM3ANMY, YYACTBYIOUTAM B y4e0HO-BOCIIHTATENLHON NESITENLHOCTH B
nemsx OoOecmeueHHs NpaBa YYaCTHHKOR 00pa3oBaTeNbHOM HEATENBHOCTH Ha OecIuiaTHoe
0JIb30BaHKe OHOMHOTEYHO-HH(DOPMATIMOHHEIMHE pecypcaMu.

1.6. JlesrenpHOCTE GHOMHOTEKH IIKOIE! OPraHU3yeTCd M OCYIIECTBISETCS B
COOTBETCTBAH C POCCHHCKMMM KYIBTYPHBIMU U OGDa30BaTENLHEIME TPAAMIHUAMHE, & TAKKE CO
CIOXHBIIMMCS B OOIIECTBE  WJCONOTMYECKMM W  HOJHTHYUECKHM MHOroo0pasue:
OGpa3soBaTensHas U IPOCBETHTENLHAS $yHKIEY GHOIHOTEKH Ga3sHPYIOTCS HA MAKCHMALLHG ..
HCTIOTIBE30BAHAN JIOCTHKCHHH OOLIEeYeNOBEUeCKON KymbTYpsl. OGeCcIedeHHOCTs GuEmHOTeN
Y4eOHBIMH, METOIHIECKHMH M CITPABOYHEIMH AOKYMCHTAMH YYHTEIBACTCS IPH JIMIEH3HPOBAHI i«
00pa30BaTENBHON OpraHy3aIAH.

1.7. Cormaceo cr. 35 m.l ®enepanbaoro 3akona Ne 273-®3 or 29.12.12r. «O6
obpazosanud B Poccmiickoit Denepanvn» mKomsHas 6HOIHOTEKA JOCTyIIHa M OeciuiatHa Uist
qATarened, ofydarommxcs, yumrenei wu Apyrux paboTHHKOB  0Gmeo6pasoBaTenbHoil
OPraHM3aIliy. YIOBIETBOPSET TAKXKE 3aIPOCH PORHTeNel Ha JTMTEPaTypy MO IENArOrHKe i
00pa3soBaHMIO C YIETOM MMEIONIHXCS BO3MOMKHOCTEI.

1.8. llenn mxoneHO# 6HGIHMOTEKH - ¢opMupoBanne 06WeH KymbTypsl NHYHOCTH
00y4Jalommxcs Ha OCHOBE YCBOEHHS DenepanbHBIX TOCYAaPCTBEHHBIX 00pa3oBaTeNbHbIX
cranpapTos (®I'OC), coxepxanus 001me06pa3oBaTebHBIX IPOrPaMM, MX afaNTalHs K KH3HU B



o0IecTBe, CO3/jaHHE OCHOBBI JUISL OCO3HAHHOTO BHIOOpa M MOCTENYIONIEr0 OCBOCHHS
Npo(ecCHOHANBHBIX  00pa30BaTeNbHBIX  TPOTPaMM,  BOCTHUTAHWE  TPAXIAHCTBEHHOCTH,
TPYHOMIOOUs, YyBAKEHUS K IIpaBaM M CBOOOJAM YesIOBeKa, JI0OBM K OKpYJKaroleil Npupoje,
Ponumne, cembe, hopmupoBaHie 340poBOro 06pasa ;KU3HH.

1.9. bubnuorexa pyKOBOACTBYETCsI B CBOEH AEATENHLHOCTH [10JI0MKEHHEM O IIKOJIBHOM
bubnnorexe, dhenepalbHBIME 3aKOHAMH, yKa3aMH W pacnopsokeHusmu Ipesuaenta Poceniickoit
®enepannu, IOCTaHOBIECHUAMH H paciopsikeHusivu [Ipasurensctpa Poccuiickoit denepanyy 1
UCTIOJTHUTENILHBIX OpraHos CyOBeK 0B Poccuiickoit Depneparyi, pELICHHAMH
COOTBETCTBYIOLIEr0 OpraHa ympaeieHnus oOpasoBaHueM M YcrasoM o001eoGpa3oBaTeibHOM
OpraHH3aIHH.

2. IIpHAUHAB] AesiTE/iLHOCTH IKOALNO0I OHl/IHOTCKH

2.1. lesTensHOCTE MIKONBHOM GHOIMOTEKH OCHOBBIBAETCS HA IIPUHIATIAX IeMOKPATHH,
TryMaHu3ma, 00IIE0CTYIHOCTH, IIPHOPHUTETA 0011eYeT0BeYeCKHX LICHHOCTEH,
I'PaKIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTH I THYHOCTH.

2.2. B OubnuoTeke 3amnpemraeTcs W3JaHHE H PACIPOCTPAHEHWE TeYaTHBIX, AyIHo-,
ayIMOBU3YANIbHBIX M HHBIX MATEPHANOB, COMEPKALMX XOTd OBl OAMH M3 MPH3HAKOB,
NpefyCMOTPECHHBIX YacThiO IEpBOi crtathk | MenepanbHoro 3axona ot 25 wions 2002 r. Ne 114-
@3 «O npoTHBOAEHCTBHM HKCTPEMHCTCKOIl AeATENbHOCTHY (¢ M3MeHeHusaMH Ha | moas 2021
roza).

2.3. He ponyckaercs HauMuMsi OKCTPEMHCTCKHX MATEPHATIOB, INPHU3BIBAIOIMMX K
OCYNIECTBJICHHIO  9KCTPEMHCTCKOHM  /(eATelNbHOCTH  JHOO0  OOOCHOBBIBAIOIIUX MM
OIPaBABIBAIONIMX HEOOXOMUMOCTh OCYIIECTBICHHS TAKOH ACATENBLHOCTH, B TOM YHCJIE TPYIBI
PYKOBOAMTENCH HALMOHAI - COLMAIUCTIYECKOH paboueidl mapruu [epmanuu, (pammucTCKOH
napruu Wramau, ny6aukauui, 060CHOBBIBUONIAX UK ONPABIBIBAIOIINX HAMOHAIBHOE U (HITH)
pacoBoe MPEBOCXOJACTBO JINOO OMPABABIB:OUIMX TPAKTHKY COBEPIICHHS BOSHHBIX WIJIM MHBIX
NPECTYIJICHUM, HAaNpPaBJEHHBIX HaA TO.1HOE WJIH YaCTHYHOE YHHUYTOXKEHHE KakoH-1ubo
STHUYECKOM, COIMATBHOM, PacOBOH, HAIIMO HAIBHOM UK PEIMIHO3HON IPYIIIIEL

2.4. KpoMe Toro, kK TakHM MaTcphaiaM, B COOTBETCTBHH cO CT. 13 DexepalibHOTO
3akoHa Ne 114-d3 orHocsTes:

»  oduipmanbHble MaTEpUaIbl APEIIEHHBIX IKCTPEMUCTCKUX OpPraHu3alliii;

»  Marepuasl, aBTOPaMH KOTOPBIX ABJISIOTCS JIHIA, OCYIKICHHEIE B COOTBETCTBHH C
MEKAYHApOAHO-NIPABOBLIMH  aKTaMHM 34 [PECTYIUIEHHs INPOTHB MHpPA M YeJIOBEYECTBA H
COJlepKalllie MPU3HAKH, MPEAYCMOTPEHHBIE YacThIO IEpBOil cTaTh |  HACTOSINErO
De/lepabHOTO 3aKOHA;

»  moOble UHBIE, B TOM YHC/IC aHOHMMHBIE, MATEPUATIBI, COAEPIKALIHE TPH3HAKH,
IIpelyCMOTPEHHBIE YacThIO IepBol crarbu | HacTosmero PenepaabHOro 3aK0HA.

2.5. B momemennn 6ubanoTekn pasmernaetcs DenepanbHbIi CHHCOK SKCTPEMHCTCKOM
JINTEPATYPhI, YTBEPKACHHBIH (efepanbHbiM OPraHoM HCTIOJHUTEILHOM BJIACTH, 3aNpELIeHHOM K
pacrpocTpaHeHuIo Ha TeppuTopuu Poccuiickoit denepanun.

2.6. Tlopsimox pmoctyma k  GuOmMOTedHBIM  (OHZaM W JpPyrodl OGUOIHOTEUHOI
MH(OpMALMK, IEpPEeueHb OCHOBHBIX YCJIVT M YCIOBHA HX IIPEAOCTAaBICHUS OHOIMOTEKAMU
onpesenstores B [IpaBunax nosszopanus (uGIHOTEKOH.

2.7. ObmeoOpazoBatebHasi OPTaiTH3AIMS HECET OTBETCTBEHHOCTHL 3a JIOCTYMHOCTh H
KauecTBO OMONHOTEYHO-HH(POPMALUMOHHOTY) 00CIYKMBAHUS OUOIHOTEKH,

2.8. Opranusanus oOcmy:KuBaiius Y4YaCTHUKOB 00pasoBaTeNbHOH JeATENLHOCTH
MIPOM3BOAMTCS B COOTBETCTBHH C MpaBWIAMH OXpaHBl TpyJa W MOXKapHOH Oe30macHoCTH,
CaHUTAPHO-TUTHEHHYECKUMM TPeOOBAHUSIN U M HOPMAaMH.

3. 3apaun OHOIHOTEKH

3.1. OOGecnevyeHue yueOHO-BOCIHTATENBHON MAEITEIBHOCTH M camMo00pa3oBaHus
YYaIUXCs ¥ II€Jaroros o011eo0pa3oBaTen, Hol Opranu3aiiH.



3.2. Obecneuenne yyacTHHKaM 00pa3oBATEILHON JESATENBHOCTH — OOYYAIOMMMCS,
TENIaroraM, POAUTENSAM (3aKOHHBIM TIPECTABHTEINSIM) YIAMKMXCS — NOCTyNa K HH(OPMAIHH,
3HAHUSAM, HICSIM, KYJbTYPHBIM ILEHHOCTSM [OCPEACTBOM HCIOAL30BAHUS OUOIMOTEUHO-
HH(QOPMAIIHOHHBIX PECYPCOB Ha PA3IMYHbIX HOCHTEISIX:

>  OGyMakHOM (KHIDKHBIA (OH,1, POHI TIepHOIMUECKHX H3aHHiT);

> uudpposom (DVD -nucku);

»  KOMMYHHKATHBHOM (KOMIbIOTEPHBIE CETH) H HHBIX HOCHTEIISX.

3.3. @opmupoBaHWe Y uHTareieldl HABBIKOB HE3aBHCHMOTO OUOIHOTEYHOTO
MOJIb30BaTENs: 00yUEHHE MOJIB30BAHUIO KHHTO.

3.4. BocnuTaHHe KyJbTYPHOIO H ID@KIAHCKOTO CAMOCO3HAHHWS, I[IOMOIIb B
COLMAJTH3AHEA 00y9aIomIerocs, pa3BHTHH ¢I'0 TBOPYECKOTO MOTEHIMAA.

3.5. ®opMHPOBaHHE HABLIKOB HE3BHCHMOT0 OHOIMOTEYHOrO MONL30BATENS: 06YYeHHE
OMCKY, 0TO0PY M KPUTHYECKOH OIEHKE HH(pOPMAIHH.

3.6. CoBepiueHCTBOBAHHE IIPE/IOCTABISEMbIX OHOMHOTEKOH YCIyr Ha OCHOBE
BHCJPCHHS HOBBIX HH()OPMALOHHBIX [ICXHOJIOMMH M  KOMIBIOTEPU3AUMH OHOIHOTEUHO-
HH(pOPMAIOHHOH AesTebHOCTH, GOpMUpOBaHKE KOMDOPTHOH GUOIMOTEHHOI CPe/IbL.

3.7. BecnaTHoe TIpeoCTaBIeHHe MIKOJIBHHKAM B TONB30BAHNME HA BPEMS MOTyUeHHS
00pa3oBanus y4eOHUKOB H yueGHBIX moco6uil us 6ubauoreyHoro GpoHza.

4. OcnoBHble PYHKIHI IKO0JLHOH ON6IHOTEKH

Jist peanu3auny OCHOBHBIX 3a/1ay IIKO/bHAs GHOIHOTEKa:

4.1. OcylecTBiseTr OCHOBHbIC Gynknuu  6ubianorekn —  obpaszoBarelbHasd,
HMHQOPMAIMOHHAS, KYJILTYpHAS.
4.2 Qopmupyer honn Oub11oTeUHO-UH(OPMALIHOHHBIX pecypcoB

o6meobpazoBaTeNbHO Oprauu3aluy;

»  KOMIIIEKTYeT YHHBepCalbHLIH (GOHZ yUeOHBIME, XyI0/KECTBEHHBIMH, HAYTHEIMH,
CIIPaBOYHBIMH, NEJArOrHueCKUMHE U HAYYHO-MOMY IS PHBIME JOKYMEHTAMH Ha TPAJHLHOHHBIX U
HETPaJIMIMOHHBIX HOCHTENAX MH(OpMalu, yauThipas DesepaibHblil CIHCOK IKCTPEMHCTCKOM
JIATEPATYpPBI, 3alPELICHHOW K PaclpoCTpaHEHHI0 Ha Tepputopuu Poccuiickoll Menepanmi,
YTBEPXKICHHBIH DeepanbHbIM OPraHoM UCIIOTHATENBHOM BIacTH;

»  momonuser (oux HHGOPMAUMOHHBIMU pecypcamu ceTH MWHTepuer, GazamMu u
OaHKaM¥ JAHHBIX APYTHUX YUpeXkIeHHH 0 opraHu3ammi;

»  OCYUIECTBJISIET Pa3MEILCHHE, OPIraHU3aIMIO H COXPAHHOCTD H0KYMEHTOB.

4.3. Coznaer HHGOPMALHOHHYIO [1POAYKIHIO:

»  OpraHmsyeT H BEAET CIpaBouYHO-OMOIMMOrpaduueckuii ammapaT: KaTalor:
(andaBuTHBIA, cHCTeMaTHUYeCKHi), KaprOTEKM (CHCTEMATHYECKYIO KapTOTeKy — cTarei,
TEMATHICCKHE  KapTOTEKH), OJNEKTPOHHBIA  Kartamor, 0asbl  JaHHeIX 10  1podumo
obmeobpazoBarte/bHON OpraHu3alym;

»  paspabaTeIBacT pEKOMEHJATeNbHBIE Oubnuorpaduueckue mnocodus (CIHCKH,
0030pBkl, YKa3aTenH H T.IL.);

»  obecrieunBaer HHQOPMHpOBaHWE TOJb30BaTeNell 06  WHPOPMALMOHHOM
IPOIYKLHH.

4.4. Ocymectnger  auddepeHnupoBanHoe  OHOIMOTEYHO-MHPOPMALHOHHOE
obcaykuBaHue 00yYarOIIUXCH:

> obcmykuBaHue YuTaTeNeil Ha aDOHEMEHTE, B YMTAJIbHOM 3aJE;

»  mpenocraBisieT HH(YOPMAMOHHbIE PECYPCHI HA PA3IIMYHBIX HOCHTEIIX HA OCHOBE
U3YYEHHS UX HHTEPECOB M HH()OPMAHOHHLIX 110TpeCHOCTEI;

»  CO3JaeT yYCJOBMS JUIsi pEaM3aldH  CAMOCTOSTENLHOCTH B 0OyueHuw,
MO3HABATENIbHOM, TBOPYECKOH JEATENBHOCTH C OIIOPOH HA KOMMYHUKAIIHIO;

»  CHOCOOCTBYeT pa3BHTHIO HABBIKOB camMooOydeHMsl (y9acTHE B  CETEBBIX
OJIMMITHAZAX, TEJCKOMMYHHUKALMOHHBIX MPOEKTAX B CHCTEME JUCTAHIHOHHOTO 00YUYCHHS);

»  opraHusyer 00yyeHHe HABbIKAM HE3ABHCHMOIO GMOIMOTEYHOrO HOJB30BATENS H
noTpeOuTeNs MHPOPMAINH, COAEHCTBYET HHTErPALME KOMILTEKCA 3HAHMI, YMEHMH W HAaBBIKOB
paboThl ¢ KHUTOH 1 HH(DOPMaLHEH;



»  oxasbiBaeT WH(OPMAIMOHHYIO IOJJEPIKKY B PCLICHHH 3a1ad, BOSHUKAIOUIMX B
Tnporiecce UX yueOHo#, caMo00pa30BATENBIOH H IOCYTOBOM CATENLHOCTH;

>  OpraHM3yeT MacCOBbIC MEPONPUATHSA, OPUCHTHPOBAHHbIC HA pasuTHe 0OLICH, H
UMTATENBCKOM KYIbTYPBI INYHOCTH, COACHCTBYET PA3BUTHIO KPHTUIECKOTO MBIIIIEHHS.

4.5. Ocymectsiser  JUPHePEHIHPOBAHHOC GubnroTeuHo-MH(QOPMATHOHHOE
06CITy)KHBAHHE MEAArorH4eCKUX pabOTHHKOB!

»  ppsBiseT WH(OPMALMOHNbLE MOTPEOHOCTH M YAOBJICTBOPACT 3aIpoCHl,
CBSI3AHHBIE ¢ 06YUEHHEM, BOCIATAHHEM H 3,(0POBBEM JCTCH;

>  cosmaer Oank mejarorideckofl  MHQOpMALMH  KaK  OCHOBBI eIUHOM
HHPOPMALHOHHOH CIyKOBI 06111e06pasoBaTeIbHOI OPraHu3al|H, OCYIIECTBIET HAKOIICHHE,
cHCTEMATH3AIMIO HHPOPMAIHH T10 IPEMETaM, pasaesiaM H TeMaM;

»  cnocoOCTByeT NpPOBEACHHK 3aHITHH MO dopmuposannio MHGOPMAUHOHHOH
KYJbTYPBL.

4.6. Ocymectsisier  AU(HCpPeHIPOBAHHOE oubMoTeuHO-HH(GOPMALHOHHOE
obciyKUBaHHe POAUTEEH (MHBIX 3aKOHHBIX npejcraBuTeneil) 00y4alomuxes:

»  yJIOBIETBOPSAET  3aIpOChI monb3oBaTeneit u  uHGOpMHpYyeT O  HOBBIX
HOCTYIUIEHHAX B OMOIHOTEKY;

»  KOHCYJIBTHPYET [0 BOIIPOcaM y4eOHBIX M3JaHuH y4auuxcs [KOJIBL.

4.7. OcymecTBIseT BBeICHHE HEOOXOIMMOH NOKYMEHTALMH 1O yHCTY OubIMOTEYHOro
(omHaa M OOCITYKHBAHMIO YHTATE]IEH B COOTBETCTBHH C YCTAHOBICHHBIM TIOPSIAKOM.

4.8. TIpoBOOMT MOMYIAPHU3ALMIO JIATEPATYphl C  MOMOMIBIO MHJMBUAYAIBHBIX,
TPYIIOBBIX ¥ MAacCOBBIX (HOPM pabotel (Oecenm, BBICTABOK, 6ubsorpaduueckux 0030pOB,
o6cy XK IeHAH KHHT, YATATEILCKUX KoH(pepe Iuii, INTePaTYPHbIX BEUEPOB, BHKTOPHH H ap.).

4.9. OGecneyuBacT COOTBETCTBYIOLIMH CAHHUTAPHO-TUTHEHHYECKUH  PEKUM M
GIAroNpHATHEIE YCIOBHS J1s 00CIYIKIBAH A uurarenei.

4.10. IIpoBOAMT W3YYEHHWE COCTOSHHMS HHTATEIRCKOTO CIpOCca (cTerieHw  €To
YIOBJIETBOPEHHU) C e/ b0 (hOPMUPOBAHHS ONTHMATILHOTO cocrasa Gubnuoreuroro Qoa.

4.11. Cuctemaruueckd HHQOPMUPYET uuTaTeNed O JICATCILHOCTA LIKOJIbHOM
OUOIHOTEKH.

4,12. ®opmupyer OHONHOTEIHBIH AKTHB, NPHBJICKACT yurateneit K ydacTuio B padote
COBELIATEIFHOT0 Oprana — OuOAMOTEYHOTO COBETA 1 aKTHBA guTaTesien.

4.13. OBecreunBacT TpebyeMblil PEKHUM XpPaHEHHS M COXPAHHOCTH OubIMOTEYHOTO
donza, cormacHo KOTOPOMY XPaHEHHE y4eGHUKOB OCYECTBACTCS B OT/E/ILHOM NOMEIICHHH.

4.14. Oprammsyer  pabory 10  COXPaHHOCTH pubmuoreunoro  (onna
0611e06pazoBaTeIbHOI OPraHU3aluH.

5. OpraHu3auus JeATeIbHOCTH OnbAHOTERH

51. BubnmoTeuno-nHEQOPMAIHONHOE OOCTYKHBAHHE OCYIIECTBISCTCA HA  OCHOBE
6UGIHOTEUHO-HHPOPMALMOHHBIX ~ PECYPCOB B COOTBETCTBHMM € denepanbHbIMU
rocy[apCTBEHHBIMH 00pa3oBaTe/bHBIMU CTaHlapTaMH, yqeOHBIM H BOCTIHTATC/ILHBIM ILIAHAMH
IITKOJIBI, TIPOTPaMMaMH, IPOCKTaMH 1 IIAHOM paBoTEI IKONEHOH GHOIMOTEKH.

5.2. CrioHcopckas OMOILb, MOTyHEeHHAs O6uOMHOTEKOI B BHJE LENIEBbIX CPEACTB Ha
xoMrexToBanue GoH/Ia 1 3aKynKy o0opy/ 0oBaHKsd, HC BICUCT 3a co6oil CHUYKEHMSI HOPMATHBOB
w (i) abCOMOTHBIX PasMepoB (HHAHCHPOBAHMS M3 Gropkera. JIeHe)KHBIE CpencTsa 3a
claHHyI0 GuOIMOTEKOH MaKyJaTypy PacXofyloTes Ha yoydqlCHHE MAaTepUAIbHO-TEXHMYECKOH
Gashl OHONMOTEKH, NOAMHCKY NPOQECCHOHANBHBIX —H3JaHuH, KOMILICKTOBAHNE donna
JOKYMEHTOB,

5.3. O6meobpa3opare/bHas OpraHM3alis CO3AACT  yCNIOBMA - Al COXPaHHOCTH
anmaparypsl, 000pynOBaHus U HMYIIECTBA HIKOJIbHOI OHOIHOTEKH.

5.4, OTBETCTBEHHOCTh 3@ CHCTEMATHYHOCTh M KAUeCcTBO KOMIUIEKTOBAHUA OCHOBHOTO
(ponma OMOAMOTEKH, KOMIUIEKTOBAHHE yueGHoro (oHna B COOTBETCTBHH C (enepabHbIMU
IepeuHsIMH Y4COHHKOB H y4eOHO-METOAMYCCKHX w3aHH, CO3JAHKHE HEOOXOIHMBIX YCIOBHH
Ui JeATeNpHOCTH  OHONHOTEKH HeceT JIHpEeKTop IIKOJBI B COOTBETCTBHH C Y CTaBOM
06111€06pa3oBaTeNILHONH OpraHi3alyH.



5.5. Pexum paGoTel GHONHOTEKH ONpeienseTcs MEIaroroM — oubnuoTexapem B
COOTBETCTBHH C MIPABMJIAMH BHYTPEHHETO pactiopsiika obImeoGpasoBaTeTbHOM OpraHu3alliH.

5.6. Ilpu onpenenenun pexxuma paboTs! GuGIHOTEKH IIPELyCMaTPUBAETCS BhIJIE/ICHHE:

»  EBYX 4acoB  paGOYero  BpEeMEHH  CKEJHEBHO  HA  BBIIOJHEHHE
BHYTPHOUOIHOTEUHON paGoTHI;

>  OmHOrO pasa B Mecs — CaHHTapHOr0 [IHsd, B KOTOpBIH 06CIyXKHBaHUE
[I0JIb30BaTeNeH He IPOU3BOIUTCS,

»  He MeHee OJIHOTO Paza B MECAI — METONHYECKOTO JTHSL.

6. Opranusauusi, ynpasjieHHe H IITATHI

6.1. O6mee pyKoBOACTBO GHOIMOTEKOH U KOHTPOIb 3a €€ JeATCILHOCTHIO
OCYIIECTBIIICT QWPEKTOP IIKOJNBI, KOTOPBIA yTBEPXKJAAET HOPMBI H  TEXHONOTHYECKHE
AOKYMEHTBI, IIAHEI U OTYETH! O paboTe GubmmoTeku. JMPEeKTOp HECET OTBETCTBEHHOCTD 33 BCE
CTOPOHBI IEATEIBHOCTH OHOIHOTEK, B NEPBYIO OYEPEb, 38 KOMIUIEKTOBAHHE H COXPaHHOCTE €€
(onma, a Tax ke 3a co3TanHe KOMGOPTHOH HHYOPMATHOHHOH CPEAB Il YHTATENEH.

6.2. PykoBoacTBo GuGIMOTEKOM OCyIIeCTBIIsET 3aBeAyromuit 6ubmmorekoit (megaror —
OubyHoTEKaph), KOTOPHIM HECET OTBETCTBEHHOCTH B Ipenenax CBOEH KOMIETCHIHH Iepej
AWPEKTOPOM ILKOJIEL, O0YYAIOIMMHCSH, HX POJUTENAMH (MHBIMH 3aKOHHEIME IIPEJCTABUTEIISIMH )
34 OpraHM3auMil0 H  pe3yibTarhl  JAEATCNIbHOCTH OHOMHOTEKH B  COOTBETCTBHH C

(GyHKIHOHAILHEIMH 00513aHHOCTSMH, IpeSyCMOTPEHHBIMA KBaJIH (DHUKALIMOHHBIMH
TPeOOBAHUAMH, TPYIOBBIM JIOTOBOPOM H Y CTaBOM 00meobpa3oBaTeNbEHON OpraHU3aIiy.
6.3. ITenaror-6ubnnorexaps (6ubmmoTekaps) Ha3HAYaeTCs IHMPEKTOPOM

00uie00pa3oBaTeNbHOM OpraHu3aLuH, ABIETCS WICHOM MEIArOrHYECKOr0 KOJUICKTHRA 1 BXOJUT
B COCTaB MEJAaroru4eckoro COBETA UIKOJIEL.

6.4. Ilenaror-6uGmuoTekaps (GHOMMOTEKaph) OTBEYaeT 3a opraHuzanuio paboTsl
OHONMOTEKH M pe3y]bTATHI €€ AeATENbHOCTH, COCTABISET TOOBIE IUIAHBL H OTYET O pabore,
KOTOpble 00CyxAaioTes Ha Ilenaroruyeckom CoBeTe M yTBEPIIAKOTCS nupexropoM. ['onoBoit
IJ1aH paboTel OMOIHOTEKH SBNISETCS JAaCTHIO OOIIETO roJI0BOTrO IntaHa obneobpazoBaTensHOM
OpraHu3aiu,

6.5. Ha paboty B GuGIHOTEKY LIKOIEI IPHHHMAOTCS JIHLA, HMEIOIIHE HEeoOX0UMYIO
NPO(ECCHOHANBHYI0  MOJATOTOBKY, COOTBETCTBYIOIIYK TpeGOBAHHAM KBAJIH (D HKAIHOHHO#
XApakTCPUCTHKH 1[I0  JIOJUKHOCTH M IONYyYEHHOH CICLMANbHOCTH, MOATBEPHKIEHHYIO
JOKyMeHTamMu 00 06pa3oBaHuu ¥ (MIIK) KBAIH(DUKALIHH.

6.6. I'padpux paGoTel WKONBEHON GUGIHOTEKH YCTaHaBIHBAETCI B COOTBETCTBHH C
pacnucanueM  paGoTel  obuieoOpasoBaTenbHOM  opranusauuu. JlBa uwaca paGouero ms
BBI/ICTICTCS. HA BBINOJIHEHHE BHYTpu Oubianoreunoi paborel. Omun pas B Mecsn B OUBIHOTEKE
TIPOBOUTCSH CAaHUTAPHEIN JIEHD.

6.7. Illtat OGuOIMOTEKH M Pa3sMepHl OIJIAThl TPYHAA, BKIIOYAs AOMUIATH M HANOaBKH K
AOKHOCTHBIM OKJIaJiaM, yCTaHABIMBAIOTCS B COOTBETCTBHH C JICHCTBYIONMMH HOPMATHBHBIMH
IIPaBOBBIMH JOKYMEHTAMH C Y4€TOM 00BEMOB ¥ CJIOKHOCTH paboT.

6.8. TpynoBele OTHOINEHHS PAGOTHHKOB GHOIMOTEKH U ob1eobpasoBaTenbHOM
OpraHm3aly  peryTMpyIOTCsS TPYJAOBBIM JOrOBOPOM, YCJIOBHA KOTOPOTO HE JIOJDKHEBI
IPOTHBOPEYHTEL TPYNOBOMY 3aKOHOIATENsCTBY Poccuiickoit denepanum,

6.9. Ilenaror — GUOIHOTEKAPD NMOANENKHT ATTECTALMH B COOTBETCTBHH C HOPSIKOM,
yctanoBieHHelM  [IpaputensctBom  Poccuiickoi Qenepanuy, ODKEH YIOBJIETBOPSTE
TpeOOBAHHSM COOTBETCTBYIOMINX KBATH(HKALHOHHBIX XapaKTepUCTHK, Y cTara u [Tonokenus.

6.10. Bubnuoteunsiii paGoOTHHK JIOKEH CTporo coOuomats Hactosuuee Ilomoxenue,
IpaBuiia ¥ TPeOOBAHMS OXPaHbI TPY/a U MOKAPHOH Ge30IacHOCTH B MOMELICHHN GHOIHOTEKH U
B 00111€00pa3oBaTeNsHOM OpraHu3arm.



7. Ilpasa, 06513aHHOCTH H 0TBETCTBEHHOCTH PAGOTHHKOB GUGIHOTEKRH

7.1. lenaror — GuGnuoTekaph UMEET IPABO:

»  CcaMOCTOSITENBHO BHIGHPATH  (hOPMBL, cpeacTsa M  MeToxbl OuOIHOTEYHO-
HHQOPMAIMOHHOr0 OOCIy)KHBaHHS 06PA30BATENLHON M BOCIHTATENLHOMN JIEATETBHOCTH B
COOTBETCTBHH C LEMAMM H 3aJadaMH, YKa3aHHBIMH B HacTosiieM llomoxkeHMM ¥ YcTame
00pa3oBaTeNbHON OPraHU3aIH;

»  TIPOBOJHMTb B YCTAHOBJNEHHOM IIOPSZIKE (axkynnTaTHBHBIE 3aHATHA, YPOKH H
KpYXKu OuOnHoTeYHO-OubuorpahHIecKix 3HaHU 1 UH(POPMALHOHHOM KYJIBTYPBI;

»  OIpeNeNsITh HCTOYHUKH KOMILIEKTOBAHHUS HMH(pOPMALOHHBIX PECYPCOB;

»  M3BIMATh H PEAIM30BEIBATH JOKYMEHTHl W3 (OHIOB B COOTBETCTBHM C
MHCTPYKIHEH 10 yuery 6ubnnoteuroro Gonna;

»  OIpeieiiTh B COOTBETCTBHH C [paBUIaMH  II0JIb30BaHHS OHOIHOTEKOM,
YTBEPHICHHBIMA JIMPEKTOPOM HIKOJIBL, ¥ TI0 COTNIACOBAHHIO C POANTEILCKAM KOMHTETOM BHIEI H
pasMepsl KOMIIEHCAlUH yiiep6a, HaHECEHHOTO TOJb30BATENAMH OUOIHOTEKH,

»  B3BICKHBAaTh B COOTBETCTBHH C ACHCTBYIOIIAM 3aKOHOATETBCTBOM KOMIIEHCALIHIO
yitep0a, HaHECEHHOTO TIONB30BaTeNIMH GHOIHOTEKH, 32 HECOBEPIIEHHOJIETHHX T10JIb30BaTeIeit
OTBETCTBEHHOCTD HECYT 3aKOHHBIC MPEACTABUTEIIN;

»  BHOCHTh NPENIOEHHS AMPEKTOPY IUKOMLI IO COBEPIIEHCTBOBAHUIO OILIATHI
TpyAa, B TOM 4YMC/I€ HanOaBOK, NOIIIAT M IIPEMUPOBAHHSA pabOTHHKOB OWOIHOTEKH 32
JOTIONHUTENBHYIO paboTy, He BXONANIYI0 B KPYr OCHOBHBIX OBs3aHHOCTEH pabOTHHKOB
OHOIMOTEKM; O KOMICHCALMOHHEIM MEPONPUSTHAM, CBI3AHHBIM C BPEIHBIMH  YCJIOBHSIMH
Tpysa (OuGnroTe A MBLIb, NPEBBIIIEHHE HOPMATHBA PAGOTEL Ha KOMIIBIOTEPE).

»  y4acTBOBaTh B YIIPaBJICHHH 0011e00pa3oBaTeIbHOH Opranu3anuei B mopske,
OIIpElENsAeMOM Y CTAROM;

>  Ha AaTTeCTAalHI0 COIVIACHO HOPAOKY, H3I0KEHHOMY B COOTBETCTBYIOLIMX
HOpPMaTHBHEIX akTax [IpaBuTenscrea PO.

> ObITh MPEICTAB/ICHHBIMHA K PA3IHIHBIM (opMam ITOOIUPEHHs, HarpaZaM H 3HaKaM
OTJIMYHS, IPE/lyCMOTPEHHBIM [Tl PAOOTHHKOB 00pa30BaHuUs U KYIbTYPbL;

»  Y4acTBOBATh B COOTBETCTBMM C 3aKOHOIATETHCTROM PocCHifcKoit Qenepaunn B
paboTe GHOTHOTEUHBIX ACCOLUAIMI HIIH COIO30B.

7.2. [lemaror-Oudnuorexaps 00s3amH:

»  O0CCIICYHTH MONB30BATENAM BO3MOKHOCTh paGOTBL ¢ HHGPOPMAITHOHHBIMH
pecypcamu 6ubIHOTEKH;

> nHbOPMHUPOBATH TONB30BATENEH O BUIAX nperocTaBigeMbIx OHOIHOTEKOM YCiyT;

> dopmupoBats (GOHABI B COOTBETCTBHH C YTBEPKIEHHBIMU  (heiepaibHBIMU
IEpeUHAMH  y4eOHBIX H3[aHui, oOpa3’oBaTeNbHBIME MPOrpaMMaME obuieobpazoBaTeLHOM
OpraHu3aliy, HHTEPECAMH, TOTPEOHOCTAMY M 3aIIPOCAMH BCEX KATErOpHif TI0JIb30BaTeNeil;

»  coBepuleHCTBOBaTh UHPOPMALMOHHO-GUGIHOrpadUueckoe U GUOIHOTEUHOE
00CIy)KHBaHHE I10JIb30BaTEIEH;

»  ofecreunBaTh COXPAaHHOCTH HCHOJB30BAHHS HOCHTEIEI uHpOpMANHA, WX
CHCTEMATH3AIUIO, PA3MEILEHHE U XPAHEHMUE;

»  obecliequBaTh peskUM paboOThl B COOTBETCTBHH C IOTPEOHOCTAMH I10JIb30BaTENEH
1 paboTOM IIKOJILT;

»  BECTH JIOKYMEHTAUMIO GUOIHOTEKH M OTYHTLIBATHCS B YCTaHOBJIEHHOM TIOPSIJIKE
II€pe]l IUPEKTOPOM 0011e00pa30BaTeNbHON OpraHu3aIuy.

7.3, bubnuoreunsiii paboTHUK HECET OTBETCTBEHHOCTD:

> 3a COOMIOAEHHE TPYJIOBEIX OTHOLICHHIH, PErIaMEHTHPYEMEBIX 3aKOHOATEIECTBOM
0 TpyZe, [IpaBuiaMu BHYTPEHHETO TPYAOBOTO pacnopska B UIKOJIE, TPYXOBBIM JIOI'OBOPOM.

> 3a BBITNIOJIHEHUE (DYHKIUH, NIpeaycMOTpeHHBIX HacToAw M [TookeHeM.

> 332 COXpaHHOCT OHONMOTEHHBIX (OHAOB B HOPSIKE, IPENYCMOTPEHHOM
JMeHCTBYIOINM 3aKOHOATEIHCTROM Pocemiickoit Qenepannm.




8. IlpaBa u 06A3aHHOCTH NOJIb30BaTe el OnbIHOTEKH

8.1. [onpzoBarenu niKoabHOK OUOIMOTEKH HMEIOT NIPABO:

»  mojy4are TONHYI WH(OpMamHMio o cocTaBe OubmmoTeuHoro  (oHna,
HH(POPMAIIMOHHBIX pecypcax M IPeIOCTaBIAeMbIX OHOMMOTEKON IKOJIBI YCIIyrax;

»  II0JB30BaThCSA CIPaBOYHO-OHOMHOrpadHyecKiM annapaToM OHOIHOTEKY;

»  TonydaTb KOHCYJNBTAaIlHOHHYIO IIOMOIIF B IIOMCKE M BHIOOpE HMCTOYHHKOB
uH(popmanmu;

»  [oayuyarh BO BPEMEHHOE I0Jb30BaHHE Ha abOHEMEHTe H B UYHTAIBHOM 3ajle
TIeYaTHbIC H3JaHUsA, ayAHOBH3YaIbHBIE JOKYMEHTHI H JpYTHe HCTOYHUKH HH(POPMAIIIH;

»  I[POAJIEBAThH CPOK MOJB30BAHUSI JOKYMEHTaMHU U JTUTEPATYPOH;

»  y4aCTBOBATh B MEPONPHSTHSIX, IPOBOAUMEIX IMKOIBHOM OMOMI0TEKOH;

»  oOpamatscst Uist pa3penieHust KOH(IUKTHOM CHTYAI[HH K JHPEKTOPY KO

8.2. lloap30BaTe/H MIKOABHOH OUOAHOTEKH 00s3aHbl:

»  coOuoaTth mpaBuiia MOJB30BaHHs OHOIIMOTEKOIH;

»  OepexXHO OTHOCHTBCA K MPOM3BEJCHHMAM MevyaTH (He BBIPHIBaTh, He 3arudarh
CTpaHHIl, HE JAeNaTh B KHUraX NOJUYEPKHUBAHHUN, MOMETOK), HHBIM JOKYMEHTaM Ha pPa3iHyYHBIX
HOCHTEJX, 000y I0BaHHIO, HHBEHTAPIO,

»  TIOJB30BAThCS EHHBIMH M CIIPABOYHBIMH JIOKYMEHTAMH H JIMTEPATypoi TOJIBKO B
NOMEUIeHHH OMOTHOTEKH 1IIKOJIBI;

»  yOeauThCS MpH MOJYyYEHHH KHHI B OTCYTCTBHM JIe()eKTOB, a IIpH 0OHapyKEHHH
nporH(pOpMHEpPOBATE 00 3TOM paboTHuka OuOMHoTekH. OTBETCTBEHHOCTH 33 OOHapY)KCHHBIE
JIeeKTHI B C/IaBACMBIX KHAIaX HECET MOC/ICAHUN OIB30BATEND;

»  pacmuchiBaTbCsAd B YHTATEIBCKOM (OpMYJsipe 3a KakKAyIO IIOJIYyYEHHYHO KHUIY
(nckmouenne: obyqaromuecs 1- 4 xyaccor);

»  BO3BpallaTh KHUI'H B OMOJHOTEKY B YCTaHOBIIEHHEIE CPOKH;

»  3aMEeHATh JOKYMEHTBI OHOMHOTEKHM B cloydae HMX YTpaThl HIJIH IIOPYH HM
PaBHOICHHBIMH, JTHOO KOMIICHCHpPOBAaTh ymepd B pa3Mepe, YCTaHOBJIEHHOM IpaBUIIaMU
noJb30BaHus OUOIHOTEKOH;

»  IOJHOCTBIO PACCYHTAThCH ¢ OHOIMOTEKOH 10 HCTEYEHHM CpoKa 0O0y4eHHs HIIH
pabotel B 001ieobpazoBarebHON OpraHu3amiy.

9. IMopsiiok MOJIL30BAHNS MKOJILHOI OHOIHOTEKOT

9.1. 3anuce 0OOyyarOIMXCHd M TeAarorH4eckux pabOTHHKOB LIKONBI B OMOIHOTEKY
IPOM3BOIUTCS B MHAHBHAYAIbHOM TOPSKE, a poauTesied (MHBIX 3aKOHHBIX IIPEICTABUTENEH)
00yJaroImuxcst — 10 Nacropry.

9.2. Ilepepeructpaiius noyp30Barenci OUOIMOTEKH IPOU3BOIUTCS €KETOTHO.

9.3. JloKkyMeHTOM, MOATBEPIKIAIOIIAM IPABO MOJIb30BAHUA OHONMOTEKOH, ABIAETCA
YUTATENbCKHN (hOpMYILSIp.

9.4. Yurarensckuit popmymsip GpukcHpyeT AaTy BBIAAYM NOJAB30BATENIO AOKYMEHTOB M3
¢don1a GuOIMOTEKH U UX BO3BpalleHUs B OMOIHOTEKY.

9.5. Palora yuacTHukOB 00pazoBaTe/IbHOM [OEATEILHOCTH HA KOMIBIOTEPE B
OubIHoTeKe MPOU3BOIUTCS B IIPHCYTCTBHH Meaarora — Gubmiorexaps.

9.6. Paspemaercs paGora 3a OJHMM NEPCOHAIBHBEIM KOMIBIOTEPOM He Oojiee IBYX
YEeJI0BEK OJJHOBPEMEHHO.

9.7. Ilo Bcem BompocaMm moucka WHbopManuu B ceTH MHTEpHET IMOJIL30BATENE MOJKET
obpamarses K nejarory — OHGIHOTEKapIo.

9.8. 3anpemaercs obpaleHne K pecypcam ceTd VIHTepHeT, IIpeJnoaraiomyM omiary |
K pecypcaMm, yKaszaHHbIM B DeiepaibHOM CIHCKE SKCTPEMHCTCKOM THTEpaTypEI.

9.9. PaGoTa 3a KOMIILIOTEPOM B YHTAJIBHOM 3aJI€ IIKOJIBEHON OUOIMOTEKH IPOU3BOAUTCA
COIVIACHO YTBEPXK/ICHHBIM CAHUTAPHO-THTHEHUYECKHM TPeOOBAHHUAM, a TAKXKE IIPABHIIAM OXPaHbI
TpyJa 1 NMoKapHo# 6e301acHOCTH.



10. 3akaouuTeNLHbIE HOJIOKEHHS

10.1. Hacrosmee Ifonoocenue o wxonvnol 6ubnuomexe SBIASETCS  JOKAJIBHBIM
HOPMAaTHBHBIM aKTOM, IpuHHMaeTcs Ha CoBeTe WIKONEI M yTBepkaaercs (OO BBOIHUTICH B
AefCTBHE) IPUKA30M AMPEKTOpa 0011e00pa3oBaTeIbHON OpraHu3aryi.,

10.2. Bce u3MeHeHHsT M [JONONHEHHHA, BHOCHMBIE B HacTosmee lloJIoXKeHHE,
odopmnsmiorcs B muchbMEHHON (OpME B COOTBETCTBHH JEHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccwmiickoit @eneparium.

10.3. Tlonoxenue o 6ubauoTeKe 0GIEe0Gpa3oBaTebHON OpraHH3aliy TPHHAMACTCS Ha
Heonpe/eNneHHblH cpok. Viamenenus u nononHeHus k [lonoxeHnio npHHUMAIOTCS B MOPSIKE,
npeaycmorpennoM m.10.1, macrosmero Ilomoskenust.

10.4. Tlocne npunstus Ilomokenus (Wi¥ H3MEHEHMH M JOTONHEHHH OTHEIbHBIX
IlyHKTOB ¥ Pas/IeNioB) B HOBOM peJaKIMy IpPeAbIAyIlas peJakis aBTOMATHYCCKH yTPauMBaeT
CHITY.



