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ITos0:xeHue 00 00padoTke nepcoHaNbHbIX JaHHBIX MBOY «COL Nell»

I. O01mme nosoxkeHust

1.1. Hacrosimee Ilonoxenue mo oOpaOOTKe MEpCOHANBHBIX NaHHBIX (nanee - [lomoxkenune) MBOY
«COHI Nell» paspaborano B cooTBercTBUM C TpynoBeiM koaexkcoMm Pocculickoii Penepanuu,
Koncturynueit Poccuiickoit ®enepamuu, ['paxnanckum koaekcoM Poccuiickoit  ®enepanuu,
@enepanbHbiM - 3ak0oHOM  «O0  mH(popMaruy, HWHOOPMAIIMOHHBIX TEXHOJOTHUAX M O 3alluTe
unpopmanuny», DeaepaibHbiM 3aK0oHOM «O TMepCOHANIBHBIX JAHHBIX», [IpaBuUIamMu BHYTPEHHETO
TpyZoBoro pacnopsiika Opranuszaiui.

1.2. Uenp paspabotku [lonoxkenus - ompeaeneHue nopsiaka oOpaOOTKH IMEPCOHATbHBIX JTAHHBIX
padotankoB MBOY «COIII Nel1» u uHBIX CyOBbEKTOB NMEPCOHATIBHBIX TaHHBIX, IEPCOHATLHBIC JAHHbIC
KOTOPBIX MOJIeKaT 00paboTKe, HA OCHOBAaHHMH MOJHOMOYMI oneparopa; o0ecreueHre 3aliuThl MpaB 1
CcBOOOJ YelloOBeKa M TpakJaHWHa, B T.4. padorHmka MBOY «COILI Nell», nmpu o0paboTke ero
MEPCOHANBHBIX JAHHBIX, B TOM YKCJIE 3alIUThI IPaB Ha HEMIPUKOCHOBEHHOCTh YaCTHOM XKHU3HU, TUUHYIO
U CEMEHHYIO TaliHy, a TAaK)K€ YCTaHOBJIECHHE OTBETCTBEHHOCTH JOJIKHOCTHBIX JIML], UMEIOIINX JOCTYI K
MEPCOHANBHBIM JJAHHBIM, 32 HEBBIMIOJHEHUE TPEOOBAHHUI HOPM, PETYIHPYIOMINX 0O0pabOTKY U 3alluTy
[IEPCOHANIbHBIX TaHHBIX.

1.3. [lopsanok BBoJa B feiicTBUE U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosmee IlonokeHne BcTymaeT B CHILy ¢ MOMEHTa €ro yTBepxkAeHus aupekropom MBOVY
«COMI Nell» u neficTByeT GeCCpoOUHO 10 3aMeHbI ero HOBBIM [lonokeHnem.

1.3.2. Bce uzmeHnenus B [lonoxxeHnue BHOCATCS IPUKA30M.

1.4. Pexxum KOHGUICHIIMATIBLHOCTH MIEPCOHATBHBIX JaHHBIX CHUMAETCS B CIydasx UX 0O€3IMYUBAHUS U
10 UCTEYEHUHU 75 JIET cpoKa MX XPAHEHUs, WM MPOJJIEBACTCS HA OCHOBAaHUU 3aKJIFOUYEHUS HKCIIEPTHOM
komuccut MBOY «COIII Nel 1», ecnu uHOE HE ONPEAEIIEHO 3aKOHOM.

I1. OcHOBHBIE MOHATHS M COCTAB NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

2.1. JIna ueneit Hacrosero [1onoxeHnst HCIONIb3YIOTCA CIIEYIOIINE OCHOBHBIE IIOHATHUS:

- IEepCcOoHAJIbHbIE JaHHbIE pPaOOTHHKA - Jr00ass MHPOpMaIus, OTHOCAIIASCS K OIpPENeIeHHOMY WM
OIlpeJieNIIEMOMY Ha OCHOBAHUHU Takoi MHpoOpMaluu paOOTHUKY, B TOM 4YHCJE €ro (pamuiaus, ums,
OTYECTBO, TI'OJl, MECSl, JaTa MU MECTO POXKICHMs, aJpec, CEMEWHOe, COLHUaIbHOE, MMYIIECTBEHHOE
NoJIOKEeHHe, o0pa3oBaHue, npodeccus, A0X0Abl, Apyras HHGpopMalus, HeoOXoquMas padoToaTelNo B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMU;

- 00paboTKa MEepPCOHAIBHBIX JAHHBIX - COOp, CHUCTeMaTH3als, HaKOIUIEHHE, XpaHEHHWEe, YTOUHEHHE
(oOHOBNEHUE, W3MEHEHWE), WCIOJIb30BaHUE, pACIpPOCTpaHeHWe (B TOM 4YHCIE Tepenaya),
o0e3nMunBaHue, OJOKMPOBaHHME, YHHUUYTOXKEHHE MEePCOHAIBHBIX JaHHbIX paboTHHkoB MBOY «COII
Neollw;

- KOH(MICHIMATbHOCTh IEPCOHAIBHBIX JAHHBIX - 00s3aTeNbHOE [UIs COOJIOACHUS HA3HAYEHHOTO
OTBETCTBEHHOTO JIMIIA, MOJIYYUBIIETO0 JAOCTYI K MEPCOHAJIbHBIM JIaHHBIM PaOOTHHUKOB, TpeOOBaHUE HE
JOMYCKaTh UX paclpocTpaHeHusi 0e3 coryiacusi pabOTHHUKA WM MHOTO 3aKOHHOTO OCHOBaHMS,

- pacnpocTpaHEHHE MEPCOHAIBHBIX JAHHBIX - JEWCTBUS, HANpaBJIEHHbIE Ha Mepeaady MepcoHaIbHBIX
JaHHBIX paOOTHHUKOB ONpEAEICHHOMY Kpyry JMil (mepegada IEepCOHANBHBIX JaHHBIX) WM Ha
03HaKOMJIEHHUE C MEPCOHAIbHBIMU JaHHBIMU HEOTPAaHUYEHHOI'O KpyTa JIULI, B TOM YHclie 00HapOoJ0BaHUE
NEPCOHAJBHBIX JAHHBIX pAaOOTHUKOB B CpEACTBAX MAaccoBOW HWHGOpPMalWU, pa3MelleHHe B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEIOCTaBIIEHUE JOCTyNa K MEepCOHAIbHBIM
JTaHHBIM PAOOTHUKOB KaKUM-THOO UHBIM CIIOCOOOM;

- MHCIIOJIb30BAaHHME IMEPCOHANBHBIX JIAHHBIX - JEHCTBUS (Omepanuu) C MEepCOHAIbHBIMU JaHHBIMHU,
coBepuiaeMble JNOJDKHOCTHBIM JinoM MBOVY «COIIl Nell» B nensx NpUHATUS pPELICHUN WU
COBEpIICHUs] MHBIX ACHCTBUI, MOPOKAAOMUX IOPUIANYECKUE MOCIEACTBHUS B OTHOLIEHUN PaOOTHHUKOB
1100 UHBIM 00Pa30M 3aTParvBaIOLINX MX MpaBa U CBOOOIbI MIIM MIPaBa U CBOOOABI IPYTUX JIUII,

- OJIOKMpOBaHME TIEPCOHANBHBIX JIaHHBIX - BPEMEHHOE TMpeKpalieHue cOopa, cucTeMaTH3aluy,
HAKOIUICHUS, MCIIOJIb30BaHMS, PACIIPOCTPAHEHUS NIEPCOHATBHBIX JaHHBIX PAaOOTHUKOB, B TOM YHCIE MX
neperavy;



- YHUYTOXXEHHE MEPCOHAIBHBIX JaHHBIX - IEHCTBUS, B PE3YJIbTATE KOTOPBIX HEBO3MOYKHO BOCCTAHOBUTH
COJIep>KaHUE TEPCOHANIBHBIX JaHHBIX B MH(QOPMAIIMOHHONW CUCTEME IIEPCOHAIBHBIX JaHHBIX pAOOTHUKOB
WIM B PE3yJbTaTe KOTOPHIX YHHMUTOXKAIOTCA MAaTepUajbHble HOCHUTEIM IE€PCOHAIBHBIX JAHHBIX
PaOOTHHKOB;

- 00e3IMYMBaHNe NIEPCOHATBHBIX TAaHHBIX - ACUCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO ONPEACIUTh
HPUHAAJICKHOCTh IIEPCOHANIBHBIX JaHHBIX KOHKPETHOMY paOOTHHUKY;

- 00I1EeI0OCTYIIHBIE NIEPCOHAIIBHBIE JIaHHBIE - [IE€PCOHAIbHBIE JJAHHBIE, JOCTYIl HEOTPAHUUYEHHOTO Kpyra
JUII K KOTOpBIM IIPEJOCTaBIE€H C corjacus pabOTHMKA MWJIM Ha KOTOpble B COOTBETCTBHU C
(benepanbHBIMU 3aKOHAMU HE PACIPOCTPaHsETCsl TpeOoBaHUE COONII0IEHUS KOH(DUIEHIIMAIBHOCTH.

- nHpopManus - cBeJeHHs (COOOIIEHNS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEICTaBICHHS.

- JIOKyMEHTHpOBaHHas HWH(popMauus - 3apUKCUPOBAHHAS HAa MAaTepUaIbHOM HOCHUTENE IIyTeM
JOKYMEHTUPOBAaHMS MHPOPMALUs ¢ PEKBU3UTAMH, TO3BOJIIONIMMHE OIMPEICIIUTh TaKyl0 WH(OPMAIIHIO
WIN €€ MaTepUalIbHbId HOCUTEIIb.

2.2. B cocraB mepcoHaNbHBIX HaHHBIX paboTHUKOB MBOY «COIIl Nell» BXOAST JOKYMEHTHI,
cofepkailiie MHGOPMALMI0O O MACHOPTHBIX JaHHBIX, OOpa30BaHMM, OTHOLIEHHHM K BOMHCKOH
0053aHHOCTH, CEMEHHOM TIOJIO)KEHUH, MECT€ J>KUTENbCTBA, COCTOSHUU 3JI0POBBS, a TaKXkKe O
HPEbIAYIINX MEeCTaX UX pabOThlI.

2.3. KommuiekC J0KyMEHTOB, CONPOBOXKIAIOUIMI mporiecc O(OpMIEHUS TPYAOBBIX OTHOLIEHUMN
pabotauka B MBOY «COLI Nel 1» npu ero npueme, nepeBojie ¥ yBOJIbHEHHH.

2.3.1. Uudopmanus, mpeacrapisieMas paOOTHHKOM TPH MOCTyIieHHMH Ha paboty B MBOY «COIll
Nell», nomkHa uMeTh JAOKyMEHTalbHyt0 ¢opmy. IIpu 3akimodeHHu TpyAOBOro J0roBopa B
COOTBETCTBUH €O cT. 65 Tpynosoro koxekca Poccuiickoit deaepanuu auIo, MOCTyIaOILIEe Ha padoTy,
peabsBIIsAeT paboTOAATEINIO:

- IaCMOPT WJIM UHOU TOKYMEHT, YJOCTOBEPSIOLINI TNYHOCTb;

- TPYZIOBYIO KHUXKKY, 3@ MUCKIIOYEHHUEM CIIy4aeB, KOTJa TPYIOBOM JIOrOBOP 3aKJIIOYAETCs BIEpPBbIE WIN
pabOTHHUK MOCTyMaeT Ha paboTy Ha YCIOBUSX COBMECTUTENBCTBA, JINOO TPYAOBas KHUKKA y paOOTHHKA
OTCYTCTBYET B CBSI3H C €€ YyTPaTOi WM 110 APYT'UM IPUYHHAM;

- CTPaxoBO€ CBUJIETENILCTBO I'OCYJAPCTBEHHOI'O IEHCUOHHOTO CTPaXOBaHUS;

- JOKYMEHTbI BOMHCKOI'O y4eTa - JJIs BOGHHOOOS3aHHBIX U JIULL, [TOJUIeKAIUX BOMHCKOMY yUETY;

- TOKyMEHT 00 00pa30BaHuH, O KBATU(DUKAIINY WU HATMYUH CTIEHUaTbHBIX 3HAHUH - TPU MOCTYTJICHUU
Ha paboTy, TpeOyIOILYyI0 ClIeIHATbHBIX 3HAHUI UM CHEIMAIbHOMN OATOTOBKH;

- ceujieTenbeTBo 0 mpucBoennu MHH (mipu ero Hannunu y paboTHHKA).

2.3.2. IIpu odopmnenun padotHrka B MBOY «COII Nel1» paGoTHUKOM, OTBEHAIOIIUM 3a KaJPOBYIO
paboty 3anonHsieTcss yHupuuupoBanHas (opma T-2 «JIuuHas kapTouka pabOOTHHKA», B KOTOPOM
OTpaXKaroTCs CIEAYIOIINe aHKEeTHbIE U OHorpaduueckue JaHHble paOOTHHKA:

- obmue cenenus (O.MN.0. paboTHuKa, 1aTa poKIEHUS, MECTO POXKACHUS, IPAXKIAHCTBO, 0Opa3oBaHUE,
npodeccus, crax paboTbl, COCTOSIHUE B Opake, MacClOPTHBIE JaHHBIE);

- CBEJICHUSI O BOMHCKOM YUETE;

- JaHHBIE O ITpHeMe Ha padoTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCSATCSA:

- CBEJICHHUS O MEPEBO/IaX Ha JIPYT'yIo paboTy;

- cBeJeHUs 00 aTTECTALUH;

- CBE/ICHHUS O MOBBIIIEHUH KBaJIU (UKL,

- CBeJIeHUs O Mpo(ecCHOHAIBbHOI MepenoiIroTOBKE;

- CBEJICHUS O Harpajax (MOOLIPEHUsX ), TOUYETHBIX 3BAHUSX;

- cBejIeHHs 00 OTIyCKax;

- CBEJICHUS O COLIMAIIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B xanuemsipuu MBOY «COII Nelly co3garoTcst U XpaHATCS CIEIYIONINE TPYIIbl JOKYMEHTOB,
coJieprKalliye JaHHble 0 pabOTHUKAX B €TUHUYHOM HIIM CBOJIHOM BHJIE:

2.3.3.1. JloKyMeHThI, cofep:Kallie MepCOHAIbHbIE JaHHble PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOXKAAIOIIKE Tpolecc oGopMIIEHUS! TPYAOBbIX OTHOIIEHWH MpH NpueMe Ha paboTy, MepeBoJIe,
YBOJIbHEHUH; KOMILJIEKC MaTepHUajIoB [0 aHKETUPOBAHHIO, TECTUPOBAHUIO; TPOBEACHUIO coOece10BaHUN
C KaHAMJIaTOM Ha JOJKHOCTh; MOJUIMHHUKHU M KOIHU MPHUKA30B IO JUYHOMY COCTaBY; JIMUHBIE J€Na U
TPYAOBBIE KHIKKHA paOOTHUKOB; JIeNla, COJepKaIie OCHOBAHUA K MIPUKA3y IO JINYHOMY COCTaBy; Jena,
CoZiepKallie MaTepuallbl aTTecTalud pabOOTHHUKOB; CIYXKEOHBIX pacciellOBaHMH; CIPaBOYHO-
MH(POPMALIMOHHBIM OaHK JaHHBIX MO MEpPCOHANTy (KapTOTEKH, >KypHaJbl); MOMIUHHUKM M KOIHHU



OTUETHBIX, AHAIUTUYECKUX U CIPABOYHBIX MaTEpUajoB, nepenaBaeMbiXx pykoBoactsy MBOVY «COIIl
Nelly»; xomuu OTYETOB, HAINpaBISIEMbIX B TOCYJAapCTBEHHbIE OpraHbl CTATUCTHUKU, HAJIOTOBbBIE
WHCIIEKIUH, BBIIIECTOSIIUE OpraHbl YIPABICHUS U APYTUE YUPEKICHUSA).

2.3.3.2. JlokymeHTalus MO OpraHu3alud paldOThl CTPYKTYPHBIX TMOApa3aeieHul (IOJI0KEHUS O
CTPYKTYPHBIX TOJPA3CIICHUSAX, MTOJDKHOCTHBIE HHCTPYKIIMH PAaOOTHUKOB, MPHUKA3bl, PACTIOPSIKCHHSI,
ykazanus pykoBojactBa MBOY «COIIl Nelly); mokyMeHTHI MO IJIAHWPOBAHUIO, YYETY, aHAIU3Y H
OTYETHOCTH B 4acTh paboTsl ¢ mepconaniom MBOY «COLL Nel 1.

II1. Coop, 00padoTKa U 3a1IMTA NMEPCOHAJIbHBIX JAHHBIX

3.1. [lopsiiok nmosiydeHus NepCOHAIbHBIX TaHHBIX.

3.1.1. Bce nepconanbubie nanubie padbotnuka MBOY «COL Nelly crenyer momy4yars y HEro caMoro.
Ecnu nepconanbHble 1aHHble paOOTHIUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBL, TO PaOOTHHUK
JOJDKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJTYYeHO MUCHbMEHHOE COTJIacHe.
JIoMOKHOCTHOE JIMIIO paboTomaTess MOJDKHO cooOmuTth padbotHuky MBOY «COII Nell»o mensx,
MpeAnoiaraéMbIX UCTOYHUKAX U CIOCO0axX IMOJTy4YeHHUs NMEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe
MOAJNIEKAIUX TOJYYCHHUIO TEePCOHANBHBIX JAaHHBIX M IOCIEJACTBUSAX OTKa3a pabOTHUKA JaTh
[IMCBMEHHOE COIJIacHe Ha MX MOJIyYEHHUE.

3.1.2. PaboTtonaTens HEe MMEET IpaBa MOJy4aThb U 00pabaThIBaTh MEPCOHANBHBIE JaHHBIE PaOOTHHKA
MBOY «COIIl Nell» o ero pacoBoi, HallMOHATBHOW MPUHAIJICKHOCTH, MOJUTHYCCKUX B3TISAIAX,
PENUTHO3HBIX WU (UIOCOPCKUX YOEKACHUSX, COCTOSHUM 3/I0POBbs, HHTUMHOM XHU3HHU. B ciydasx,
HETIOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHHH, B COOTBETCTBUU CO CT. 24
Konctutynuu Poccuiickoii @enepanuu paboTogarens BIpaBe MoJydyaTh U 0O0padaThiBaTh JaHHBIE O
YaCTHOM >KU3HU paOOTHUKA TOJIBKO C €r0 MUChbMEHHOTO COTJIacHsI.

O0paboTka yKazaHHBIX MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB pabOTOAATE]IeM BO3MOXHA TOJBKO C HX
coryacust 1100 63 MX COTJIaCHsI B CIEAYIOUINX CITydasix:

- IEpCOHAIbHBIE JAHHBIC SIBISIOTCS OOILE0CTYITHBIMU;

- MIEPCOHATILHBIC JaHHBIC OTHOCATCS K COCTOSIHUIO 3JI0POBbsI pa0OTHUKA U UX 00paboTKa HeoOXoamma
JUIS 3alIUTHl €r0 JKU3HH, 37J0POBbS WM WHBIX KU3HEHHO BaXKHBIX WHTEPECOB JMOO YKU3HU, 3A0POBbS
WJIM WHBIX KU3HEHHO BAKHBIX MHTEPECOB JIPYTHX JIUII U TIOTyYEHUE COTIIACUsl paOOTHHUKA HEBO3MOXKHO;
- MO0 TpeOOBAHUIO TOJHOMOYHBIX TOCYJApPCTBEHHBIX OpPraHOB B CIy4asX, MPEeIyCMOTPEHHBIX
(benepaibHBIM 3aKOHOM.

3.1.3. Pabotomarens BmpaBe oO0padaThIBaTh NEPCOHANbHBIE HaHHbIE PAOOTHUKOB TOJBKO C HUX
MUCbMEHHOTO COTJIACHSI.

3.1.4. TlucemeHHOe coriacue pabOTHHKA Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX JJAHHBIX JOJDKHO
BKJIIOYATh B ce0s:

- (haMuHMIO, UM, OTYECTBO, aapec CyOBheKTa MEePCOHATIbHBIX JAaHHBIX, HOMEP OCHOBHOIO JOKYMEHTA,
Y0CTOBEPSIOINIETO €r0 JUYHOCTh, CBEICHUS O JIaT€ BBIJIAYM YKA3aHHOTO JOKYMEHTA M BBIIABIIEM €T0
Oprase;

- HauMeHoBaHMe ((aMUINIO, UMS, OTYECTBO) U AJPEC ONEpaTopa, MOTYYaIOUIero corjacue cyobeKTa
MEPCOHANBHBIX TAHHBIX;

- 11eJIb 00pabOTKH MEPCOHATIBHBIX TaHHBIX;

- IEpeYeHb MEPCOHANBHBIX JaHHBIX, Ha 00pa0OTKYy KOTOPBIX JAAaeTCs corilacue CyObheKTa MepcoHaIbHBIX
JTAHHBIX;

- TIepeueHb JIEHCTBUI C TIEPCOHALHBIME JaHHBIMHU, Ha COBEPIICHHE KOTOPBIX JAeTCs corjacue, odIiee
OTHMCaHUE UCTOJIb3yeMBIX OIEPaTOPOM CITOCOO0B 00paOOTKH MEPCOHATBHBIX JTAHHBIX;

- CPOK, B TE€YEHUE KOTOPOTO JACHCTBYET COTIacHe, a TAKXKE MOPSIOK €ro OT3bIBA.

dopma 3as8BJIEHUS O corjacuy paboTHUKA HAa 00pabOTKY MEPCOHANIBHBIX IAaHHBIX CM. B MPUJIOKEHUH 1 K
Hacrosuemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMINX CIydasx:

1) o6paboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHWH TpymoBoro kojekca PD wmm
UHOTO (heepaJbHOr0 3aKOHA, YCTAHABIMBAIOLIErO €€ IIeNlb, YCJIOBHUS IOJYyYEHUS IEepPCOHATbHBIX
JaHHBIX M KPYr CYOBEKTOB, MEPCOHANbHBIE aHHBIE KOTOPBIX IMOANEKAT 0O0paboTKe, a TaKxke
OTIpEIETISIONIEr0 OJTHOMOYHS pabOTOIaTeNs;

2) 06paboTKa MepPCOHANBHBIX JAaHHBIX OCYIIECTBISIETCS B LESIX UCIOTHEHHUS TPYIOBOTO JOTOBOPA;

3) 06paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISCTCS I CTATUCTUUECKUX WJIM UHBIX HAYYHBIX IIeIeh
[IPH YCIIOBUU 0053aTeILHOT0 00€3IMYMBAHUS TIEPCOHATBHBIX JTaHHBIX;

4) o6paboTka mepcoHaTbHBIX TAHHBIX HEOOXO0IUMA JIJISl 3AIUTHI KU3HH, 3J0POBBS UM WHBIX )KU3HEHHO
B2XHBIX MHTEPECOB paOOTHUKA, €CITM TIOTyUYEHUE €TO COTTACHS HEBO3MOXKHO.



3.2. Ilopsimok 06paboOTKH, epesadn U XpaHeHHs! IEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotnuk MBOY «COHII Nell» mpemocraBisieT paOOTHUKY, OTBETCTBEHHOMY 3a BEICHHE
kanpoBoit pabotel MBOY «COLI Nel1», moctoBepHble cBeieHus 0 cebe. PaOOTHUK, OTBETCTBEHHBIN 3a
BeaeHue kaapoB MBOVY «COII Nelly, mpoBepsieT IOCTOBEPHOCTh CBEACHUN, CBEpss HaHHBIC,
MIPEIOCTaBIICHHBIC PAOOTHIUKOM, C UMEIOITUMHUCS Y pa0OOTHUKA TOKYMEHTAMH.

3.2.2. B coorBerctBUM co cT. 86, r1. 14 TK P® B mensx obecniedyeHus] mpaB U CBOOOJ YeEIOBEKa U
rpaxJIaHWHa TeHepanbHbId aupekrop Opranumzanuu (PaboTomaTens) W e€ro mpenCcTaBUTENH TPU
00paboTKe MePCOHATBHBIX JAHHBIX PAOOTHHKA JIODKHBI COOJIIOIATh CIEAYIOIINE O0Ie TpeOOBaHUS
3.2.2.1. OOpaboTKka MEepCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOUYHMTEIBHO B IEISX
obecniedeHust COOTIOICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COJCHCTBHS paOOTHUKAM B
TPYIOYCTPOICTBE, OOY4YeHHMM W NPOABMKEHHU IO Cciayx0e, oOecredeHHUs JTUYHON Oe30macHOCTH
pabOTHUKOB, KOHTPOJIS KOJUYECTBA M KA4YEeCTBA BBHIMOJIHAEMONW PabOTHI M 00ECIeYeHHUs] COXPAaHHOCTH
MMYILECTBA.

3.2.2.2. Tlpu omnpenenenun oOBeMa U COACpXKaHHUSA, 0OOpadaThIBAEMBbIX MEPCOHAIBHBIX JTaHHBIX
PabGoTtonmarens nmomken pykoBojcTBoBaThes Konctutynmeir Poccuiickonr ®enpepanuu, TpymoBbM
KozaekcoM Poccuiickoit depepannu U MHBIMU (eiepaTbHBIMU 3aKOHAM.

3.2.2.3. Ilpu mpuHITHM pELICHUH, 3aTparuBaroOIIUX HHTEpechl paboTHUKA, PaboTomarens He MMeeT
MpaBa OCHOBBIBATHCA Ha TEPCOHAIBHBIX JAHHBIX pPAOOTHHKA, TOJYYCHHBIX HWCKIIOUUTEIBHO B
pe3ynbTaTe uX aBTOMAaTU3UPOBAHHOM 00pAaOOTKU MITH 3JIEKTPOHHOTO MOIYYEHHUS.

3.2.2.4. 3ammTa NEpCOHANbHBIX JaHHBIX PaOOTHHKA OT HENPaBOMEPHOIO HX HCIIOJIb30BAHUS WIU
yTpaThl obecrieunBaeTcsi PaboTomateneM 3a cyeT €ro CpeAcTB B MOPSAIKE, YCTAaHOBICHHOM
denepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKM U MX TPEICTABUTENN JOJKHBI ObITh O3HAKOMIICHBI MOJ] PACIUCKY C JTOKYMEHTaMH
Opranuzanuu, yCTaHaBIUBAIOIIMMH MOPSI0K 00pa0OTKHU MEPCOHAIBHBIX JAHHBIX pA0OTHUKOB, a TAK¥Ke
00 MX TpaBax U 00S3aHHOCTSX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex ciyyasix OTKa3 paOOTHHKAa OT CBOMX IpaB Ha COXPAaHEHHWE W 3alIUTy TalHBI
HeJeCTBUTENCH.

IV. Ilepexaua u XxpaHeHHe MEePCOHAIbHBIX JAHHBIX

4.1. lpu nepenaye nepcoHaNbHBIX JaHHBIX paboTHHKA PaboTomaTens nomkeH coOM0aaTh CAEAYIOIIHe
TpeOoBaHUS:

4.1.1. He coobmate nepcoHaigbHble JaHHBIE PaOOTHHKA TPEeThel CTOpOHE 0€3 MUCHMEHHOTO COTMacHs
pabOTHHKA, 32 WCKIIOYEHHEM CIIy4aeB, KOTJIa ATO HEOOXOAMMO B IEISAX MPETYNPEkKICHUS yTrpo3bl
KU3HU U 30POBbIO pabOTHHUKA, a TAKXKE B CITy4asiX, yCTAHOBJICHHBIX (hefepaabHbIM 3aKOHOM.

4.1.2. He cooOmaTe nepcoHabHbIEC JaHHBIE PAOOTHUKA B KOMMEPUYECKUX IEJSIX 0€3 ero MUChbMEHHOTO
cornacusa. OOpaboTka MEepCOHATIbHBIX NAaHHBIX PAOOTHHKOB B IIENAX IMPOJBUKEHHS TOBapoB, padoT,
YCIYT Ha PBIHKE IYyTEM OCYIIECTBJICHHUS MPSIMBIX KOHTAaKTOB C IOTEHIMAIBHBIM IOTpeOUTENEM C
MTOMOIIIBIO CPEJICTB CBS3U JIOMYCKAETCS TOJIBKO C €r0 MPEBAPUTEIBLHOTO COTIacHsl.

4.1.3. [lpexynpeauTs JUI, MOJYYUBIIUX MMEPCOHAIBHBIC JaHHBIC paOOTHUKA, O TOM, YTO OTU JaHHBIC
MOTYT OBITh HMCIIOJNH30BAHBI JHUIIb B IENSAX, AN KOTOPHIX OHH COOOIEHBI, U TPeOOBaTh OT ITHX IIHUI
MOATBEPKJICHUS] TOTO, YTO 3TO MPABWIIO COOt0JeHO0. JIuia, MoiayduBIIME€ TEPCOHATBHBIE AHHBIE
paboTHuKa, 00s13aHBI COOTIOAATH PEXKUM CEKPeTHOCTH (KoH(puaeHmansuoctn). Jlannoe [lonoxxenue He
pacmpocTpaHsieTcs Ha OOMEH TEpPCOHATbHBIMH JTaHHBIMH PAOOTHUKOB B TOPSIIKE, YCTAaHOBICHHOM
benepanbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBisITh TNepefady MEePCOHATBHBIX JaHHBIX PAaOOTHUKOB B mpeaenax OpraHuzanuu B
COOTBETCTBUU ¢ HacToAmuM [lonoxxenuem.

4.1.5. Pazpematb JocTym K TIE€PCOHAIBHBIM J@aHHBIM pPa0OTHHUKOB TOJBKO  CHEIUATBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TIPU ATOM yKa3aHHBIC JIMIA JOJDKHBI UMETHh IMPaBO MOJIydYaTh TOJNBKO TE
TIepCOHANIbHBIC JJaHHBIC PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JJII BHITOTHEHUS! KOHKPETHON ()YHKIIUH.
4.1.6. He 3anpammBaTh HHGPOPMAIUIO O COCTOSHUU 370POBBS Pa0OTHHKA, 33 HCKIIOYCHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOXXHOCTH BBHITIOJIHEHUSI PaOOTHUKOM TPYIOBOM
byHKIMN.

4.1.7. llepenaBaTh mepcOHaNbHbIE JlaHHBIE PAOOTHHKA MPEICTAaBUTENAM pPAOOTHUKOB B HOpPSAKE,
yCTaHOBJIEHHOM TpynoBbIM KojekcoM Poccuiickoit denepanuu, ¥ OrpaHUYUBaATh ATy HH(POpPMAIHIO
TONBKO TEMH TIEPCOHATBHBIMU JaHHBIMH PAOOTHHKA, KOTOpPbIE HEOOXOIWMBI IS BBITTOJTHCHUS
YKa3aHHBIMH TPEJCTABUTEISIMU UX (DYHKITUH.

4.2. XpaHeHHUE U UCIIOJIb30BaHUE TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB:



4.2.1. IlepconanbHble JaHHbIE PAOOTHUKOB 00palaThIBAIOTCS U XpaHATcs B ceiipe kanuenapuun MbOY
«COLI NelIx.

4.2.2. TlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH MOJNYYEHBI, MPOXOIUTH JATbHEHIITYIO
00paboTKy M IepeaaBaThCs Ha XpaHEHHE KaK Ha OyMa)KHbIX HOCUTENSX, TaK U B JIEKTPOHHOM BHUJIE -
JIOKQJIbHOM KOMIIBIOTEPHOI CETU U KOMIIbIOTEPHOI nporpamme «1C: 3apmiiata u Kaaps».

4.3. Tlpy mony4eHUM MEPCOHAIBHBIX JAHHBIX HE OT pAaOOTHMKA (32 HCKIIOYEHUEM CIy4aeB, €CIH
NepCOHAJbHBIC TAHHBIE OBLTN MPEIOCTABICHBI Pa0OTOJATEII0 HA OCHOBAaHUH (peepabHOTO 3aKOHA WK
€CIIM NIEpCOHANbHbIE IaHHBIE ABISIOTCS OOIEAOCTYIIHBIMI) paboToAaTeNb 10 Hayauia 00pabOTKH TaKMX
NEPCOHAIBbHBIX JAHHBIX 00sI3aH MIPEIOCTaBUTh pa0OTHUKY CIEIYIOLIYIO HH(OPMALIHIO:

- HauMeHOBaHue ((paMUIIHsL, UMsI, OTUYECTBO) U aJIPEC ONEPATOPA WU €T0 MPEACTABUTEIS;

- Les1b 00pabOTKU NEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IPEATOIAraeMbl€ M0JIb30BaTENH IEPCOHAIBHBIX JIaHHBIX;

- yCTaHOBJICHHbIE HACTOAIIMM DesiepanbHbIM 3aKOHOM IIPaBa CyObEKTa EePCOHAIBHBIX JaHHBIX.

V. JlocTyn K IepcOHAJIBHBIM JAHHBIM PA00THHKOB

5.1. IlpaBo nocTymna K NepCOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- tupektop MBOY «COIII Nel1»;

- COTPYAHMK KaJIpOBOil CI1yOBI;

- COTPYIHUKH OyXTajTepuH;

- 3aMECTUTENb JAUpeKTopa Mo Oe3zomacHocTd (MHGopManus O (AKTUUECKOM MECTe IMPOXKUBAHUS U
KOHTaKTHBIE TesIe()OHBI paOOTHHUKOB).

5.2. Pabotauk MBOY «COIII Nel 1» umeer npaBo:

5.2.1. [TomyyaTps JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM U 03HAKOMJIEHHE C HUMH, BKJIKOYasl IPaBoO Ha
0e3B03Me3/1HO€E NOy4YEeHUE KOMUH JIF000H 3anKcH, CoAeprKallleld IepCcoHalbHbIe JaHHbIE pa0OTHHUKA.
5.2.2. TpeboBarb oT PabGoTonarens yTouHEHUs], UCKIIIOUCHHS WJIA UCIIPABJICHUSI HEMOJIHBIX, HEBEPHBIX,
yCTapeBLINX, HEJAOCTOBEPHBIX, HE3aKOHHO IOJIYYEHHBIX WJIM HE SBIAIOLIMX HEOOXOAMMBIMU JUIS
PaboTonarens nepcoHaTbHBIX JTaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens:

- CBEICHMSI O JIMIIAX, KOTOPhIE MMEIOT JOCTYN K NEPCOHAIBHBIM JaHHBIM MM KOTOPHIM MOKET OBITH
IIPEIOCTABIIEH TAKOW JOCTYTI,

- iepeueHb 00padaThIBa€MbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHUK UX MOJIyYEHUS;

- CPOKU 00pabOTKU MEPCOHAIBHBIX IAHHBIX, B TOM YHUCIIE CPOKH UX XPaHEHMUS;

- CBEJICHUS O TOM, KakH€ IOpUANYECKHUE IMOCIEACTBUS IJs CyObEKTa MEPCOHANBHBIX JaHHBIX MOXKET
MOBJIEYb 32 OO0 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

5.2.3. TpeboBarp u3Benienus PaboTonareneM BceX JHI, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIC
WJIN HETIOJIHBIE NIEPCOHAIbHbIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIIOUCHMSX, UCTIPABICHUIX
WM TOTIOJTHEHMSIX.

OO6xanoBaTh B yIOJHOMOYEHHBIH OpraH MO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WA B
CcylnieOHOM TMOpsAKE HEMpaBOMEpHBbIE ACUCTBUs winu Oe3zaeiicTBus Paboromarens mpu oOpaboTke u
3aIUTE €T0 NEPCOHAIBHBIX TaHHBIX.

5.3. KonupoBath 1 AenaTh BBITUCKU NEPCOHATBHBIX TaHHBIX paOOTHUKA pa3pelIaeTcss UCKIIUYUTEIbHO
B CJIY’KE€OHBIX IIEJIIX ¢ MMCbMEHHOTO pa3pelieHus HayalbHUKa OT/Iea KaJpoB.

5.4. Tlepenaua wuH(OpManUu TPETbEH CTOPOHE BO3MOXXHA TOJIBKO TIPH IMHCHbMEHHOM COTJIACHH
pabOTHHKOB.

VI. OTBEeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEryJTHPYIOIMUX 00padoTKY M 3alMTy NEPCOHAJBHBIX
AAHHBIX

6.1. Pabotauku MBOVY «COIIl Nell», BUHOBHbIE B HApyIIEHUH HOPM, PETYIUPYIOMIMX MOJy4EHHE,
00pabOTKy M  3allUTy  MNEPCOHAIbHBIX  JaHHbIX  paOOTHUKA, HECYT  JUCHUILITMHAPHYIO
aJIMMHHUCTPATUBHYIO, TPaXIaHCKO-TIPaBOBYIO HJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
benepaabHBIMU 3aKOHAMHU.

6.2. upexktop MBOY «COIIl Nell» 3a HapyuieHHe HOPM, PETYIUPYIONINX MOIydeHue, o0paboTKy U
3alIUTY NePCOHANBHBIX JJAHHBIX Pa0OTHHKA, HECET aAMUHUCTPATHUBHYIO OTBETCTBEHHOCTh COTJIACHO CT.
5.27 u 5.39 Kogekca 00 agMUHUCTpaTUBHBIX NpaBoHapyleHusx Poccuiickoit ®enepanum, a Takxke
BO3MEIAET PAOOTHUKY yIIepO, NPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIB30BaHHMEM HH()OpMaIUH,
coJiepKaliei mepcoHanbHbIC JaHHbIE pA0OTHHKA.



MpunoxeHue 1

dopwma 3asieneHus
0 coaslacuu pabomHuka
Ha 06pabomkKy nepcoHanbHbIX OaHHbIX

3ASABJIIEHUE
oupekmopy

HauMeHog8aHue opaaHusauuu
UHuUyuarnel u hamunus pykogooumerss

om
amunusi, uHuuuansl 3aseumerisi
O coenacuu Ha obpabomky
rnepcoHarbHbIX OaHHbIX dormkHocmb pabomHuka

He sospaxxaro npomue rnonydeHusi/coobuieHusi Bamu ceedeHuli 060 MHe, codepxkaujux
OaHHbIe 0
repeyeHb repcoHaribHbIX OaHHbIX
yKasamb, omkyOa mo2ym 6bimb nosy4eHbl unu Kyda nepedaHb! NepCcoHasibHble aHHbIe
C yesnbio
yKazame Uesib 06pabomku nepcoHarbHbIX OaHHbIX
8 ¢opme
O0KyMeHmarbHOU/31eKmMpPOHHOU/ycmHoU
(mo meneghoHy)
8 meyeHue
yKazamb cpok delicmeusi coanacusi
Hacmosuwee 3asierneHue moxem bbimb 0mo38aHo MHOU 8 MUCbMeHHOU ghopmMe.

rnodnucek 3aseumersi



Mpumep coanacust pabomHuka
Ha rnonyvyeHue nepcoHanbHbIX OaHHbIX
om mpembux nuy,

3AABJIEHVE Hupekmopy
HaumMeHoBaHue opeaHu3ayuu
Hama
UHUyuarnsl u hamunus pykogooumerss
om
hamusnusi, UHUYUansl 3aseumernsi
O coenacuu Ha obpabomky domkHocmb pabomHuka
He go3paxkaro npomepCoOHarstiny GambIX Bamu ceedeHuli 060 MHe, codepxauux

rnosy4eHusi/coobujeHust
daHHble 0
rnepeyeHb nepcoHarsibHbIX OaHHbIX
yKa3zamb, omKyda mMmoaym bbimb rosy4eHbl uniu Kyoa rnepedaHbl nepcoHarsnbHble 0aHHbIe
C ueniblo  peweHus goripoca o nodbope MHe pabomsl, He MPOMUBONOKa3aHHOU 10 COCMOSIHUK
yKazameb Uersib 06pabomku nepcoHasibHbIX OaHHbIX

8 doKyMeHmarbHoU gpopme

OoKyMeHmarbHOoU/311eKmpoHHOU/ycmHou (Mo menegoHy)

8 meyeHue 08yx mecsiyes
yKasampb CpOK Oelicmeusi coanacusi
Hacmoswee 3aseneHue moxem 6bimb 0mo3g8aHO MHOU 8 MUCbMEHHOU ¢hopme.

NnoonuUch 3a86umes

O coenacuu Ha obpabomky
MepCoHarnbHbIX OaHHbIX



lpumep coenacusi pabomHuka
Ha nepedayvy nepcoHanbHbIX OaHHbIX
mpembum nuyam
3AABJIEHUE Hupekmopy

HauMeHogaHue opeaHusayuu

UHUyuarnel u hamunus pykogooumerss

om
hamusnusi, UHUYuansl 3aseumernsi
O coenacuu Ha obpabomky dormKkHocmb pabomHuka
MepPCOHarbHbIX OaHHbIX
He sospaxaro npomue coobuweHusi Bamu ceedeHutli 060 MHe, codepxaujux
ronyJeHus /
coobujeHus

OaHHble 0 Mmoel pabome 8
riepeyveHb nepcoHarsbHbIX daHHbIX
yKasamb, omkyOa mo2ym 6bimb nosy4YeHbl unu Kyda nepedaHb! NepcoHasibHble aHHbIe

C uenbio
yKasamp uesib 06pabomku nepcoHasibHbIX OaHHbIX
8 ycmHou (no menegoHy) gopme
OoKyMeHmaJsibHOU/371eKmpPOHHOU/YycmHoU (8 m. 4. o mesie¢hoHy)
8 meyeHue

yKka3amb cpok Oelicmeusi coanacusi
Hacmosuee 3aseneHue moxem 6bimb 0mo38aHO MHOU 8 MUCbMeHHOU hopme.

NnooOnuUCh 3a56umes
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